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	Federal EEO Guidance


It is a policy of the federal government to “provide equal opportunity in employment for all persons, to prohibit discrimination in employment because of race color, religion, sex, national origin, age or handicap and to promote the full realization of equal employment opportunity through a continuing affirmative program in each agency” (29 CFR 1614.101).  As part of this effort, federal agencies have been tasked to create programs that prevent discriminatory acts based on non meritorious reasons, enhance awareness of affirmative equal employment opportunity (EEO) policies, and participate in the communities in which we work.
One way that federal agencies can accomplish these goals is by having effective special emphasis programs.  Special emphasis programs and groups like the Diversity Education and Cultural Awareness (DECA) Committee help us to “participate at the community level with other employers, with schools and universities and with other public and private groups in cooperative action to improve employment opportunities and community conditions that affect employability” (29 CFR 1614.102).  They also provide opportunity for agencies to recognize the unique contributions that diverse cultures bring to the workforce, as required by executive order.
Below, you will find DECA’s Cultural Resource Guide, a living document that contains recommendations for organizations, presenters, and activities that other agencies and organizations have used to conduct diversity training or activities.  The Cultural Resource Guide was created to assist federal agencies in maintaining effective and efficient EEO programs, and serves as a tool for EEO professionals, Special Emphasis Program Managers, and any federal employee responsible for providing diversity training for the federal workforce. 
	Birthday of Dr. Martin Luther King Jr. 


Alvin Brooks

AdHoc Group Against Crime

Phone: (816) 861-5500
albrooksandassoc@yahoo.com
3116 Prospect Ave. 
Kansas City, MO 64128

Dr. John Covington

POC: Eileen Houston-Stewart, Executive Director of Public Relations
Kansas City, Missouri School District

1211 McGee Street, Suite 1008

Kansas City, MO 64106

(816) 418-7406
www.kcmsd.net
Great Black Speakers

www.greatblackspeakers.com
	National African American History Month


Anita Dixon

(816) 612-0864

ugrrlady@aol.com
Ms. Dixon is an award winning journalist and gives dynamic presentations on the history of the Underground Railroad.  She specializes in the impact that woman had on the Underground Railroad.
Black Archives of Mid-America

Barbara Peterson, Chairman of the Board of Directors

(816) 241-2272 

2033 Vine Kansas City, MO 64108-3007
www.blackarchives.org 
Black/African American
Cordell Meeks, III

Meeks Multicultural Consulting Inc.

(913) 209-3870

mmctraining@multiculturalconsulting.com
Mr. Meeks is a multicultural consultant who has done many training classes on diversity and stereotyping.  He recently did a breakout session at the Unity Day Celebration hosted by the Diversity Education and Cultural Awareness Committee.

Congressman Emmanuel Cleaver

Holly R. Jenkins, Scheduler

(816) 842-4545

101 W. 31st Street

Kansas City, MO 64108

Holly.jenkins@mail.house.gov
Congressman Cleaver speaks on issues related to African American history and diversity issues.  He is a member of the U.S. House of Representatives.
Great Black Speakers

www.greatblackspeakers.com
Dr. John Covington

POC: Eileen Houston-Stewart, Executive Director of Public Relations
Kansas City, Missouri School District

1211 McGee Street, Suite 1008

Kansas City, MO 64106

(816) 418-7406
www.kcmsd.net
	Women’s History Month


Angela Cervantes 

(816) 437-8387
www.angelacervantes.net
7232 N Bales Ave

Kansas City, MO 64119 

Angela is a writer and a poet and has done events on Women’s History for the USCIS – National Benefits Center.

Anita Dixon

(816) 612-0864

ugrrlady@aol.com
Ms. Dixon is an award winning journalist and gives dynamic presentations on the history of the Underground Railroad.  She specializes in the impact that women had on the Underground Railroad.

Counter Attactics

Bob Thurman, Owner

Personal Defense Education

Workplace Violence Training

P.O Box 35

Lee’s Summit, Missouri  64063

(816) 591-6101

www.counterattactics.com
Ray Gable
Midwest Transplant Network

(913) 262-1668

1900 W. 47th Pl.

Westwood, KS 66205

Ray has spoken on women’s issues for Women’s History Month.
Romell Cooks

USDOT/NHTSA Regional Administrator

(816) 329-3901

Ms. Cooks has spoken on women’s history in honor of Women’s history Month.
Sandra Campbell

USDOT/FAA

901 Locust, Kansas City, MO 64016

Sandra.Campbell.faa.gov

Sandra has done dramatization on Bessie Coleman for the USCIS – National Benefits Center.

 U.S Dept. of Health & Human Services

Office on Women’s Health

Joyce Townser

(800) 994-9662

www.Womenshealth.gov
joyce.townser@hhs.gov
U.S Dept of Labor, Women’s Bureau

Dr. Dorothy Witherspoon, Regional Administrator

2300 Main, Suite 1050

Kansas City, MO.  64108

(816) 285-7235

Witherspoon.dorothy@dol.gov
	Asian/Pacific Islander Heritage Month


Kansas City Chinese Music Ensemble

www.chinesemusickc.com 
Mary Zhang

Chinese Medicine Clinic

(816) 361-8885

Mary Zhang is a Acupuncturist and Doctor of Chinese Medicine and speaks on the history and different methods of medical practices in the Asian culture.
Scot Saving

(816) 880-5040

USDHS/ICE

9747 North Conant Ave

Kansas City, MO 64153

Scott.Saving@dhs.gov
Scott has spoken to the USCIS – National Benefits Center for Asian and Pacific Islander Heritage Month.

Taiwanese Association of Kansas City 

 Dr. Hung 

(913) 381-7235 

Tiffany Tu

National Benefits Center

Tifani.Tu@dhs.gov

850 NW Chipman

Suite 500

Lee’s Summit, MO 64063

Ms. Tu speaks on issues involving Asian and Pacific Islander heritage.

Dr. William Tsutsi

Acting Director of the Center for East Asian Studies

University of Kansas Department of History

(785) 864-3569

3650 Wescoe Hall

1445 Jayhawk Boulevard

Dr. Tsutsi has done speaking engagements for Asian and Pacific Islander Heritage Month.

	Lesbian, Gay, Bisexual, and Transgender Pride Month


Larry Durant

United States Department of Agriculture

(816) 926-1511

Mr. Durant gave a Gay 101 training class to the members of the DECA committee.  He can speak to issues revolving around the GLBTA community.

Joel Bolling

University of Missouri - Kansas City
Coordinator, LGBTQIA & Services

www.UMKC.edu/getinvolved
(816) 235-1087 

Joel Bolling is the Coordinator for LGBTQIA Programs & Services at the University of Missouri – Kansas City.  He provides academic support, diversity training, safe space programs, counseling, and lectures for the UMKC campus and community.  Previously, Joel was the Program Organizer for the Pride Collaborative within the Center for Student Cultural Diversity at the University of Nevada, Reno. 
Dr. Robert Minor

info@fairnessproject.org
http://www.fairnessproject.org/seminars.html
Dr. Minor offers lectures and workshops on GLBTA issues which are available to nonprofit organizations, religious and educational institutions, and businesses.
	Hispanic Heritage Month


Edwin Rodriquez Pazo
USCIS, National Benefits Center

(816) 251-2768

Edwin.pazo@dhs.gov
Guadalupe Center

Chris Medina
(816) 421-1015 
cmedina@guadalupecenters.org
1015 Avenida Cesar E. Chavez 
Kansas City, MO 64108
www.guadalupecenters.org
Hispanic Chamber of Commerce

Carlos Gomez, President

1333 South 27 Street
Kansas City, KS 66106-2124
(913) 831-1369

www.hccgkc.com 
John Fisk Elementary 

Josie Herrera 

Hispanic Serving Elementary School

625 South Valley Street
Kansas City, KS 66105-1579
(913) 627-4850
Juan Rangel

Director, Workforce Development – Sales

(816) 604-1503

1775 Universal Avenue, West Entrance

Kansas City, MO 64120

Juan can speak on Hispanic Heritage issues and general stereotyping issues.

Trio Aztlan 
Uzziel Pecina
(816) 235-2447 
pecinau@umkc.edu 

Uzziel is a professor at UMKC and performs in a band named 

Trio Aztlan.
Young Latino Professionals

Gabe Munoz
1600 Baltimore Avenue, Suite 250
Kansas City, MO 64108

 (816) 472-6767
younglatinoprofessionals@yahoo.com
	Disability Awareness Month


Autism Speaks

Jennifer Smith-Currier

(312) 515-1452 

kansascity@autismspeaks.org
Disabled Federal Employees Council

(816) 823-5100

Kansas State School for the Blind

Cheryl Love, staff coordinator/principal

1100 State Avenue
Kansas City, KS 66102
(913)  281-3308
www.kssb.net
Katie Banister

Access-4-All, Inc.

PO Box 220751

St. Louis, MO 63122

Katie@access-4-all.com
Katie speaks about her experiences as a person with a disability and talks about some of the issues that face people with disabilities.  
Center for Medicare & Medicaid Services (CMS/MC)

Amanda Larigan

601 East 12th Street

 Kansas City, Missouri
(816) 426-6412

Amanda.larigan@cms.hhs.gov
Jim Jordan

U.S Marine Corp

Disability Awareness

(816) 926-3283

Jim.jordan@dfas.mil
	Native American Heritage Month


Heart of America Indian Center
(816) 421-7608 
information@haicindian.com 

600 W. 39th Street Kansas City, MO 64111

www.haicindian.com
Jackie and John Rozine

(913) 631-3642

5424 Nieman Road

Shawnee, KS 66203

Jackie and John are local storytellers who have done events for Native American Heritage Month.

Spotted Eagle Dance Troupe

Heart of America Indian Center

information@haincindian.com
POC: Thomas Smith

Smith92304@yahoo.com
This group does dancing and historical presentations for Native American Heritage events.

Dee “Singing Bird” White Eye

1724 N Emery Street

Independence, MO 64050

deewhiteeye@yahoo.com
Dee is a Native American Consultant and Singer.  

Terry Lee Whetstone

POC: Sheri Elpers
(636) 485-9536
www.terrywhetstone.com
http://www.myspace.com/SherisMusic1
Musician/Performer who plays the American Indian Flute.

Dennis Lee Rogers

(785) 250-9186

DennisLeeRogers@hotmail.com
Dennis Lee Rogers is a spiritual dancer.

	Business Resources


Chinese Club of Greater Kansas City 

www.kccca.org 

Filipino Association of Greater Kansas City 
www.filipino-association.org
Kansas City Chinese Association 

www.kcca-ks.org/wordpress 
National Archives

400 W. Pershing 

Kansas City, MO 64108
Shawnee Branch Library

(913) 631-6709

Katz Drug Stores 

(then Skaggs, Osco & sold to CVS)

Steve Katz

12853 Cambridge Terr.

Leawood, Kansas  66209

(913) 226-5190

Katman1@kc.rr.com
University of Phoenix

Adult Education/Life-long Learning

Missy Blundell

8345 Lenexa Drive, Suite 200

Lenexa, Kansas  66214

(816) 204-2116

Missy.blundell@phoenix.edu
	Miscellaneous Resources


Author, Speaker, 
Consultant, Interpreter

Bambi Nancy Shen
Kansas City, Missouri 64110 USA
(816) 753.2001 

(816) 728.7800
bambishen888@gmail.com
Barbara Ross

(816) 508-1700

Working Solutions, Cornerstones of Care

4901 Main Street, Suite 450

Kansas City, Missouri 64112

Ms. Ross can do training on generational differences.

Bureau of Prisons

Charles L. Lockett, Senior Deputy Regional Director

400 State Avenue # 131

Kansas City, KS 66101-2405 Phone:

(913) 551-1117

www.bop.gov
Cindy Chafa

(816) 426-2821

601 E 12th Street

Kansas City, MO 64106

Cindy has spoken on pandemic influenza and preparedness planning. 

Cordell Meeks, III

Meeks Multicultural Consulting Inc.

(913) 209-3870

mmctraining@multiculturalconsulting.com
Mr. Meeks is a multicultural consultant who has done many training classes on diversity and stereotyping.  He recently did a breakout session at the Unity Day Celebration hosted by the Diversity Education and Cultural Awareness Committee.
Emmit Morris

U.S Census Bureau

400 State Ave # 800 

Kansas City, KS 66101-2412 

 (913) 551-6711

Emit.morris@census.gov
Dr. Joel Freeman

The Freeman Institute

(410) 729-4011

Box 305

Gambrills, MD 21054

info@freemaninstitute.com
Dr. Freeman is an author and speaker who can discuss issues involving diversity and civil rights.
Kansas Humanities Council

(785) 375-0359

112 SW 6th Avenue, Suite 201

Topeka, KS 66603-3895

www.kansashumanities.org
This organization has great speakers and presenters on an array of topics.

Kent Rader
(405) 209-3273
http://www.kentraderspeaks.com/
kent@kentraderspeaks.com
Known as the “World’s Cleanest Comedian and Speaker,” Kent Rader helps people and associations learn and experience how laughter matters in reducing stress and building quality organizations.
Office of Personnel Management

Joe Marcec

Manager, Recruiting and Staffing Group 

OPM Human Resources

Tel: (202) 606-2646
Joseph.marcec@opm.gov
Taryn J. Acosta

Graduate Assistant

UMKC – Office of Student Involvement

Tjanq5@mail.umkc.edu
(816) 235-1087
Tracey Hawkins 
Safety & Security Source, Owner

Personal safety training

 816-372-0939 

 traceyhawkins@safetyandsecuritysource.com
	Program Planning Checklist


	Greater Kansas City Federal Executive Board (FEB)

Diversity, Education, and Cultural Awareness (DECA) Committee

Program and Activities Checklist

	For use by:

Program Coordinators – (PC)

Community Outreach Coordinators – (COC)

DECA Advisory Director/DECA Advisory Representative – (DAD/DAR)

Agenda Coordinator  - (AC)

Communication Representative – (CR)

Cultural Resource Guide Coordinator (CRGC)

	Purpose of the FEB, DECA Programs and Activities:

	To fulfill the FEB DECA mission, the DECA committee develops programs on diversity and cultural awareness to help educate, foster cultural awareness, and provide a service to the larger Kansas City Federal community.                

	DECA committee meetings:  

	The DECA Programs and Activities schedule is completed annually.  DECA meetings are held on the first Thursday of each month, unless otherwise approved by the FEB DECA Advisory Director and the FEB Executive Director.  The meetings are held from 1:30pm -3:30pm, with the first hour dedicated to the speakers (1:30pm – 2:30pm) and the second hour dedicated to a DECA Committee business meeting (2:30pm-3:30pm).

	First Committee Meeting of the Year:

	At the start of the plan year, the DECA Committee reviews the schedule of programs to plan and identify themes for the upcoming meetings.  Each year, a new national theme is developed for each special emphasis program month.  For six of the months, DECA develops a special emphasis month program designed around the national theme.  For the remaining five months, the DECA Committee brainstorms to identify a diversity or cultural awareness theme.  The committee usually does not meet during the month of July due to the summer schedule.  The following items are conducted during the first committee meeting of the year.

· DECA Committee members are requested to volunteer to coordinate a program for each month’s meeting or activity.  

· DECA Committee members propose locations for the upcoming meetings.  The FEB DECA Advisory Director contacts the agency leadership for the agency locations and confirms meeting locations for the committee.
· DECA Committee members discuss possible diversity or cultural awareness theme speakers and topics for each special emphasis program month and open meeting month.    
· DECA Committee members brainstorm on Community Outreach activities they would like to have considered for the program year.  These activities will be implemented with specific program month meetings and events.

· Once all discussion is completed, a draft DECA Program and Activities schedule is developed and distributed to the committee.



	More Than 60 Days Before The Event:

	PC:  With assistance from the DECA committee, identify a cultural awareness theme for the month or review the National Theme, if one has already been adopted.  The following website link lists the National Themes.  (http://www.diversitystore.com/ds/index.cfm)  Brainstorm with DECA members and the FEB DECA Advisory Director and FEB Executive Director on topics they would like to see presented around this theme.
	□

	PC:  Identify one or more speaker(s) that can speak to the theme for a one hour session.  The session can also include a question and answer period of approximately 10 – 15 minutes.  Identify one or more speaker(s) options in case the speaker is not able to present on the requested meeting date, is not approved by the DAD and FEB Executive Director, or the primary speaker is unable to fulfill their commitment.  Review the DECA Cultural Diversity Guide for suggested speakers.
	□

	PC:  By telephone, check the availability of several choices of speakers.  Discuss the purpose of DECA and the cultural diversity theme the committee is requesting they develop into a presentation.  Speakers are not allowed to present information in an advertisement for a product or service they perform.  They must separate themselves from the product or service and present informative cultural diversity data.  The product or service could be shared at the end of the presentation with a reference to it or notification that information or material is available on a table in the room or that they will stay in the room to discuss with the audience at the end of the presentation.

Request the following information from the speaker.  Do not confirm a speaker until after the speaker selection has received approval from the DAD and FEB Executive Director.

· Confirm the speaker is available on the date and time of the DECA Committee meeting.

· Request the speaker provide you with information on the topic they will present and the length of time they are prepared to speak.  Ensure it links to DECA and the cultural diversity theme.  

· Request a title for their presentation.  The title is to be included on the agenda sent to DECA Committee members and potential host agency employees to announce the topic and presentation.

· Request a biography of the speaker for their introduction at the meeting.

· Confirm the name, position title of the speaker, and the organization they are associated with for the agenda.

· Identify equipment needs of speaker, such as use of electronic documents – Power Point, overhead projector, microphone, speakers, and music.  If electronic documents are to be used, request an electronic version of documents in advance to send to the agency location, as many agencies do not allow outside media storage devices or computers into their systems.
	□
□
□
□
□
□


	PC:  Identify if entertainment is needed for the program/event and identify entertainment options.  

· By telephone, check the availability of several choices of entertainment.    

· Confirm the entertainment is available on the date and time of the DECA Committee meeting.

· Request the speaker provide you with information on the specific type of entertainment they will present and the length of time they need.  Request titles for their songs or activities.  Ensure it links to DECA and the cultural diversity theme.  

· Confirm the title of the organization or entertainment providers.  This information is to be included on the agenda sent to DECA Committee members and potential host agency employees to announce the activity and inform people about the upcoming event.

· Request a biography of the organization or entertainment provider for their introduction at the meeting.

· Identify equipment needs of entertainment, such as use of electronic documents – Power Point, overhead projector, microphone, speakers, and music.  If electronic documents are to be used, request an electronic version of documents in advance to send to the agency location, as many agencies do not allow outside media storage devices or computers into their systems.
	□
□
□
□
□
□

	PC:  Contact the DAD to discuss room requirements and a host location for the meeting.
	□

	PC and COC:  Once you have preliminary information, discuss speaker options, room requirements, host location options, and community outreach activity at a DECA business meeting or set up a conference call with the DAD, DAR, FEB Executive Director, AC, and COC.
	□


	PC:  If a host agency is the site for the meeting, request that host agency employees be invited to attend the DECA cultural awareness presentation.
	□

	DAD:  Contact the agency leadership for proposed agency locations and confirms meeting locations for the committee.
	□

	60 Days From The Event:  

	PC:  Obtain confirmation that the host location for the event is identified and scheduled.  

· Identify contact at host location and contact with room requirements to ensure a room is reserved with adequate size and set up format for the event.  

· Confirm equipment needs are discussed and available at the host location.

· Work with the host location to obtain address and directions to share with speakers, entertainment providers, and DECA Committee members.  

· Identify security requirements at the location.  Is advance notice of an attendee list required for admittance to building?

· Confirm parking for attendees, disability parking, and reserved parking for the speaker, FEB Executive Director, and DAD.
	□
□
□
□
□

	PC:  Work with other designated representatives, such as the COC representative, host location representative, and DAD/DAR, AC to work through program planning and coordination of activities and in preparing the draft outline of activities.
	□

	PC:  Prepare a draft program outline of the agenda stating the topic, title, and timeframes of the presentation(s), host location, and other items, such as Community Outreach activities, a tour, Q&A session with presentation, entertainment, and refreshments if refreshments are part of the theme.  Identify any potential costs associated with the speaker or event and include this information with the draft outline.  If needed, prepare an itemized estimated event budget, including any recognition proposed for the speaker.  Work with other designated representatives, such as the DECA Community Outreach coordinator and host location representative while coordinating the program and preparing the draft outline of activities.
· Send the draft program outline information to the DAD, DAR, and FEB Executive Director for consideration and approval.  

· Set up a conference call with the DAD, DAR, FEB Executive Director and Staff, COC, AC, and CR to discuss draft program and obtain approval. 
	□
□
□

	PC and COC:  Once approval is obtained, make final arrangements for the program with the speaker, location, entertainment, refreshments, and community outreach organization.
	□

	PC:  Work with the host agency location on developing a program flyer to use in an email to host agency employees to advertise the presentation and community outreach activity.
	□

	PC:  Send information on speaker, presentation, and host location to the AC who prepares the meeting agenda and collects the information for the email message.  
	□

	30 Days From The Event:  

	PC:  Prepare and submit the following items to the DAD, DAR, and FEB Executive Director to obtain consideration and approval. 
· Proposed speaker/entertainment biography or introductory remarks for welcome by the DAD or designated DECA Committee representative.

· A proposed event flyer/poster. 
	□
□

	COC:  Finalize arrangements with the community outreach organization and host location as needed.

· Request volunteers from DECA Committee members for the activity as needed.
	□
□

	PC, COC, AC, DAD/DAR:  Meet as often as needed with committee members to coordinate and finalize event plans and logistics.
	□

	15 Days From the Event:

	AC:  Draft the agenda, prepare instructions for the email to DECA Committee members, and collect any needed documents to attachment to the email, such as a meeting location map and directions or community outreach activity information.  Send the draft agenda to the DAD, DAR, and FEB Executive Director for consideration and approval.
	□

	AC:  Once approval is obtained, forward the agenda and email information to the CR for sending out in an email notification to committee members.
	□

	CR:  Send out meeting agenda, host location directions, and an email message regarding the upcoming meeting.  In this email the CR requests and receives meeting confirmation RSVPs.  If required, send the host location an advance attendee list, to include speaker and entertainment names.  
	□

	PC:  Work with the FEB staff in preparing a certificate of appreciation for your speaker.
	□

	PC:  Contact the speaker(s) and provide a copy of the meeting agenda, host location directions, and parking information.  Obtain an electronic copy of the speaker(s) presentation material as needed, and provide to the host location contact to test and ensure it is compatible with the host agency equipment.  Ask the speaker if DECA can list their contact information in the DECA Cultural Resource Guide so that they can be listed as a resource for other agencies to contact for speaking opportunities. 
	□

	Day Of The Event:

	PC:  Arrive at the program site at least 45 minutes prior to the start of the event to ensure proper room conditions. (Seating, decorations, audiovisual equipment functionality, podium placement, etc.)  
	□

	PC:  If refreshments are planned and approved, arrange them in a professional and presentable manner.
	□

	PC:  If handouts are available for distribution, ensure that they are set up in an appropriate location in the room.
	□

	CR:  Bring a copy of the DECA member roster to meeting for attendance reporting by committee members.
	□

	COC:  If a Community Outreach activity is planned, ensure it is set up and in a good location for the audience and space.
	□

	PC:  Assist with greeting and seating speaker, entertainers, and guests.
	□

	After The Event:

	PC:  Forward speaker contact information to the DECA Cultural Resource Guide Coordinator for including in the guide.
	□

	CRGC:  Update the Cultural Resource Guide with the speaker contact information forwarded from the Program Coordinator.  If the Program Coordinator does not send the contact information after the DECA meeting, contact the Program Coordinator and request the information.
	□

	CR:  Enter the attendance data on the DECA Committee Member List Meetings Excel report for the meeting.
	□

	CR:  Update the DECA Committee Membership List roster and the DECA Committee email distribution list with any updates.
	□

	CR:  Provide the updated DECA Committee Membership List Meetings Excel Report roster to the DAD and FEB Executive Director once a quarter:  December, March, June, September.
	□

	COC:  Ensure donated items are collected and distributed to their drop off location.
	□


	Federal Executive Board DECA Diversity Subcommittee
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On

Tuesday, March 23,2010
Time: 1:30p.m. - 2:30 p.m
USDA Beacon Complex
6501 Beacon Drive, Kansas City, MO
G-28 A&B

Persons with disabilties who require accommodations to attend or participate
in this event should contact Marsha Young at 816-926-3419, or via email at
marsha young@kee usda.gov by Friday, March 19, 2010





Meeting Agenda

(August 4, 2011)

1:30p.m. to 3:30p.m.

(Agency Location)

(Address)

(Address)

(See Email for Map link and Parking Instructions)

We must have your RSVP by (August 2, 2011) for security preparations

(Organization Title where Guest Speaker is from)

Guest Speaker

(Name of Guest Speaker- Title of Guest Speaker)

 (“Title of Presentation”)

If there is an outreach activity: 

(Community Outreach Back to School Drive) 

Please bring school supplies (See flyer))

Business Session
(Name), FEB/DECA Advisory Director

Cindy Hillman, FEB Executive Director

DECA Programs and Activities topics and updates

(Next Month’s program to discuss, such as September Program)

Adjournment

	National African American History Month 


February 2011
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Please join us in 

Conference rooms A & B

February 17th
11:30 am – 12:30 pm
“The Story of the Underground Railroad”

Presented by

Nationally Renowned Speaker

Anita Dixon
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Committee (DECA)
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Rob Cowan

FEBDECA Advisory Director





	Greater Kansas City Federal Executive Board

Diversity, Education, and Cultural Awareness Committee (DECA)
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INSERT DATE
INSERT NAME OF SPEAKER
INSERT TITLE OF SPEAKER
INSERT ORGANIZATION
ADDRESS
ADDRESS  
Dear NAME OF SPEAKER,
REVISE MESSAGE ACCORDINGLY.  On behalf of the DECA Committee, I would like to personally thank you for taking time out of your busy schedule to provide us a tour of your facilities and speaking at our INSERT DATE meeting.  Your presentation on INSERT TITLE OF PRESENTATION was very inspiring and educational.  We appreciate your presentation.  
We wish you the best in future your future endeavors.

Sincerely,

INSERT NAME
DECA Committee Member

INSERT NAME
FEB DECA Advisory Director
	Certificate of Appreciation 
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Disability Employment Awareness Month 2010

“Talent Has No Boundaries: Workforce Diversity
Includes People with Disabilities”

GUEST SPEAKERS

Jim Jordan
Information Technology Specialist
U.S. Marine Corps Headquarters

Jeffrey McCaffrey

Realty Specialist

National Oceanic and Atmospheric
Administration

Brenda Whitlock
Missouri Assistive Technology Advi-
sory Council

Please contact Michael Butkovich at (913) 651-7189 or
Jonathan Cooper at (913) 5651-7287 for more information.
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